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GENERAL MIGRATION GUIDELINES/HUONG DAN CHUYEN DOI CHUNG

1. All current existing certificates to OHSAS 18001:2007 (old standards) will expire three years
after release and publication of the new standards (12/03/2018). The expiry date of OHSAS
18001:2007 will be 12 March 2021/T4t ¢ chirng nhan OHSAS 18001:2007 (tiéu chuan
cii) hién tai sé hét hiéu Iwc sau ba ndm ké tir thoi diém ban hanh tiéu chuan méoi
(12/03/2018). Ngay hét hiéu Iwc cua tiéu chudn OHSAS 18001:2007 sé vao 12 thdng 3
nam 2021.

2. Migration from old standards to the new standards will be accomplished during a single
visit. A minimum of one day additional time shall be added to the duration to effectively
evaluate the changes and effectiveness of implementation. Based on IAF MD-21:2018 —
issue 1, see clause 6 “AUDIT DURATIONS” for more details./Mét cuéc danh gia chuyén
doéi tr tiéu chuén ci sang tiéu chudn méi sé dwoc thwe hién tai hién trwong. Toéi
thiéu mét ngay céng dwoc bé sung dé danh gia viéc thay déi va viéc dp dung dwoc
thurc hién mét cach hiéu lwc nhw thé nao. Dwa trén |IAF MD-21:2018 — ban hanh lan 1,
chi tiét xem thém phéan 6 “THOI LIFONG PANH GIA”

3. If a client's OHSAS 18001:2007 certificate expires before they are able to fully migrate to
the ISO 45001:2018 standard, they may be re-registered to OHSAS 18001:2007 (subject to
a cut-off period to allow for subsequent migration). The expiration date of this re-registered
certificate will be within the three year anniversary of the release of 1ISO 45001:2018/Néu
chirng nhan hién tai cia khdach hang theo tiéu chuan cd hét han ma khach hang van
chwa thé sdn sang chuyén déi sang tiéu chuan méi, khdch hang van cé thé dé nghi
dwoc chirng nhén theo tiéu chuén cii, khi dé thei han hiéu lwc cua chieng nhan theo
tiéu chuan cii dwoc dé cap nhw & trén (cu thé sé hét han vao 12/03/2021).

4. A new certificate to the 2018 version will be issued when it can be satisfactorily shown that
a client has fully met the requirements of the new standard. As is the current practice, all
major non-conformities must be formally closed out and corrective actions for any minor
non-conformances must be received and accepted by BVQA, prior to issuance of a
certificate./Chirng nhan sé dwoc cdp khi BVQA thdy khach hang da c6 day du bang
chikng cta sw phu hop véi céc yéu cau cua tiéu chuan méi. Theo qui dinh phé bién
hién nay, tat ca cdc diém khéng phu hop niang phai dwoc khdc phuc hoan toan va
hanh déng khac phuc déi véi tat ca cdc diém khéng phu hop nhe phéi dwoc givi cho
va chap nhan béi BVQA truéc khi chirng nhan dwoc cép.

5. Prior to the Migration Audit being undertaken, clients are required to complete the CLIENT
READINESS CHECKLIST FOR MIGRATION. Clients are also encouraged to complete an
internal audit and management review against the new standard, as this exercise serves
both to ensure that all requirements have been addressed in the management system and
to provide easy reference to these requirements during the migration audit. As a minimum,
the client must have completed a formal gap analysis using the document mentioned above
and reviewed the output with Top Management at management review or an equivalent
mechanism./Trwée cudc danh gid chuyén déi, khdch hang dwoc yéu cau hoan thanh
tai liéu DANH MUC KIEM TRA SAN SANG CHUYEN DOl - KHACH HANG BPIEN. Khach
hang ciing dwoc khuyén khich hoan thanh mét cuéc danh gid néi bé va xem xét cua
lanh dao theo tiéu chudn méi vi viéc nay sé dam béo rang tat ca cdc yéu cau cua tiéu
chuén méi da dworc tinh dén trong hé théng quéan ly va dé dang tham chiéu téi ching
khi thwe hién danh gia chuyén déi. Khach hang téi thiéu phai hoan thanh viéc phan
tich 16 héng hién tai so véi tiéu chuan méi va xem xét dau ra dé cung véi lanh dao
cao nhat hodc theo mét co’ ché khéc twong tuw.

MIGRATION OPTIONS/CAC LA CHON CHUYEN POl

The International Accreditation Forum (IAF) has stated that organizations will have 3 years to
migration their MS to become compliant to the new standard. Based on this timeframe BVQA
has developed two (2) migration options./Dién dan céng nhén thé giéi (IAF) qui dinh rang té
chirc ¢6 3 ndm dé chuyén déi hé thdng sang tiéu chuan méi. Can cir vao khung thoi gian
nay, BVQA phaét trién 2 Iwa chon chuyén déi:
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OPTION 1/Lwa chon 1: Annual Surveillance or Recertification Migration - Recommended
Option/Chuyén doi khi Banh gia giam sat dinh ky hodc chirng nhan lai (tai chieng nhén) —
BVQA dé xuat lwa chon nay.

Additional time will be added to the audit duration in order to allow the completion of a full and
effective migration assessment against the new standard requirements. The additional time will
be a minimum of one day. BVQA requires that the bigger client size and the more risk level, the
more mandays added — see Table 1./Thoi Iwong ddnh gid b6 sung sé dwoc thém dé dam
bao cuéc danh gia chuyen déi dworc thwc hién mét cdch co hiéu lwe. Thoi lwgng danh
gid bé sung sé téi thiéu Ia 1 ngay cong BVQA qui dinh rang qui mé cua khach hang
cang Ién va mic rii ro cang cao sé bé sung thém cang nhiéu ngay céng, cu thé xem
Bang 1.

OPTION 2/Lwa chon 2: Special/Any-time Visit Migration//Chuyén déi bat ky thoi diém nao
(danh gia dic biét)

As an exception - Migrations may be conducted as a special visit at the request of the client.
Under these circumstances the duration shall equate to the additional time mandated in Table 1
below./Trong trwrong hop dédc biét — viéc chuyén déi cé thé dwoc thuc hién dwéi dang
cuéc ddnh gia dic biét theo dé nghij cta khach hang. Khi dé, thoi lwong danh gid sé tuan
theo thoi Iwong ddnh gia bé sung qui dinh & Bang 1.

CERTIFICATION VALID UNTIL DATE/NGAY HET HAN CUA CHU’NG NHAN

If successful, BVQA will issue a new certificate with the valid until date (VUD):

At a surveillance or special audit - this will reflect the previous certificate.

At a re-certification audit - this will reset the three year certification cycle.

It is likely that a number of certificates will have a valid until date that has been restricted to less than 3 years by
the end of migration period. In this circumstance, when the client successfully migrates their system, the 45001

certificate will re-instate the remaining cycle duration. This will return the client to their previous 3 yearly cycle.

Néu dat yéu cau, BVQA sé cap chirng nhan méi cé6 ngay hét han (VUD):

Chuyén déi khi danh gid giam sat hodc danh giad dic biét: Iy theo ngay ctua chirng nhan trwérc.
Chuyén déi khi danh giad chirng nhan lai: dét lai chu trinh 3 ndm tiép theo cta chirng nhan truéc
do.

C6 thé sé c6 mét s6 chirng nhin c6 thoi han bj han ché béi 3 ndm chuyén déi. Trong trwong hop
nay, khi dat yéu cau chuyén déi, chirng nhan ISO 45001 sé khéi lai chu trinh da 3 nam.

AUDIT DURATIONS/THO' LVONG DANH GIA

In accordance with IAF requirements BVQA can conduct migration activities during routine
surveillance, recertification or a special audit. Where migration audits are carried out in
conjunction with scheduled surveillance or recertification (i.e. progressive or staged approach)
then a minimum of 1 audit man-day is required to be added to cover both existing requirements
and the new requirements/concepts introduced by 1SO 45001:2018./Theo qui dinh cua IAF,
BVQA c6 thé thwc hién hoat déng chuyén déi khi dénh gia giam sat dinh ky, tdi chirng
nhén hodc danh gia dac biét. Khi danh gid chuyén déi dwoc thwe hién cung véi giam sat
dinh ky hodc tai chirng nhén thi can bé sung téi thiéu mét ngay cong dé dam béo bao
pha dwoc cédc yéu cau ci va cdc yéu cau/khadi niém méi cua ISO 45001:2018.

Nonetheless, the exact migration audit duration will depend upon several factors. Audit time can
be reduced or increased depending upon the size of the organization, the complexity of its
processes and the severity of the associated hazards and OHS risks./Du sao, thoi lwong
danh gia chuyén déi can thiét chinh xac sé phu thudc vao nhiéu yéu té. Thoi lwong danh
gid co thé ting hodc giam phu thuéc vao qui mé cua té chirc, dé phirc tap cta cdc qud
trinh va mdrc d6 nghiém trong cta cdc méi nguy lién quan va céc rii ro ATSKNN.

Table 1 below relates to the additional audit duration that will be added to the migration
audit./Bang 1 dwéi day qui dinh thoi lwong dénh gid bé sung cho ddnh gia chuyén déi.

Table 1: Additional Migration Time for ISO 45001 (based on IAF MD-21:2018)/Bang 1: thoi
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Irong dénh gia bé sung cho chuyén déi sang ISO 45001 (dwa trén IAF MD-21:2018)
Number  of | Audit Duration 1SO 45001 | Number of FTE | Audit Duration I1SO 45001
FTE Added days Employees Added days
Employees | Thoi lwong danh gia bd sung | S6 lwong nhan | Thoi lwong danh gia bd sung
S6 lwong | cho ISO 45001 vién hiéu dung | cho ISO 45001
nhan vién
hiéu dung
Risk High Med Low Risk High Med Low
Rui ro Cao Trung Thap Rui ro Cao Trung Thap

binh binh
1-5 1 1 1 626-875 1 1 1
6-10 1 1 1 876-1175 2 1 1
11-15 1 1 1 1176-1550 2 1 1
16-25 1 1 1 1551-2025 2 1 1
26-45 1 1 1 2026-2675 2 1 1
46-65 1 1 1 2676-3450 2 2 1
66-85 1 1 1 3451-4350 2 2 1
86-125 1 1 1 4351-5450 3 2 1
126-175 1 1 1 5451-6800 3 2 1
176-275 1 1 1 6801-8500 3 2 1
276-425 1 1 1 8501-10700 3 2 1
426-625 1 1 1 >10700 Follow progression above
Theo qui luat trén
5 AUDITS/DANH GIA

5.1 PRIOR TO A MIGRATION AUDIT/TRUO'C DANH GIA CHUYEN DPOI

BVQA will contact the client approximately 30 days prior to the audit (by confirmation / reminder letter)
and ensure that the client is ready for the migration activity. Prior to the commencement of the migration
audit, organizations shall have completed - CLIENT READINESS CHECKLIST FOR MIGRATION.

Organizations that cannot confirm preparedness shall be encouraged to inform BVQA as soon as
possible to discuss further actions.

BVQA sé lién lac véi khdch hang khoang 30 ngay trwéc danh gia (bang hinh thiec xdc nhan / thw
théng bdo) va dam béo rang khich hang sdn sang cho cdc hoat doéng chuyén déi. Trwéc khi bat
dau dénh gid chuyén déi, té6 chirc phéi hoan thanh DANH MUC KIEM TRA SAN SANG CHUYEN
DOl - KHACH HANG DIEN.

Khi té chirc thdy chwa sdn sang chuyén déi can théng bdo BVQA cang som cang tét dé thao lugn
cho hanh déng tiép theo.

PRIOR TO A SCHEDULED NON-MIGRATION AUDIT/TRUOC DANH GIA KHONG
CHUYEN DOI

BVQA will contact the client approximately 30 days prior to the audit and ensure that the client
understands that the audit will NOT be a migration event.

5.2

If they want to migrate at the audit, please inform BVQA as soon as possible — do not wait until the
BVQA reminder arrives, as the duration of the audit will need to be revised.

BVQA sé lién lac voi khdach hang khoang 30 ngay trwéc dénh gid va dam bao rang khach hang
hiéu rang cuéc danh gia KHONG phai la cuéc danh gia chuyén doéi.

Néu khach hang muén né la cuéc dédnh gid chuyén déi, hdy théng bao cho BVQA cang sém cang
tot, dirng doii cho dén khi BVQA c6 théng bao, béi vi thoi lwgng ddnh gia can dwoc diéu chinh.
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5.3 UNSUCCESSFUL MIGRATION AUDITS/DANH GIA CHUYEN POI CO KET QUA TIEU
cuc

Whilst BVQA makes every effort to inform clients and verify the preparedness of clients prior to their audit
taking place, there may be circumstances where an auditor attends a migration visit where the client
does not meet the criteria of ISO 45001:2018 by a significant margin (where a re-visit would normally be
required).

The auditor will use best judgement as to the way to proceed and has two primary courses of action;

e Option 1 - Raise major NC against ISO 45001:2018 and require the client to be subject to a re-visit.
e Option 2 - Undertake the audit against OHSAS 18001:2007 and utilize the time provided for migration to
undertake a pre-assessment for the client against ISO 45001:2018.
o The auditor shall not leave the client location earlier and cancel the additional duration for migration.
o The auditor shall contact the BVQA Office for the audit type to be changed on SAM and the report shall
be submitted as OHSAS 18001:2007.
Khi BVQA d4 rat cé gang théng bdo khdach hang va kiém tra xdc nhan sw chuan bj sdn sang truwéc
khi tién hanh danh gid, van c6 thé xay ra tinh huéng khi danh gia chuyén déi thdy khdach hang
chwa phu hop véi tiéu chi chirng nhan 1ISO 45001:2018 véi nhitng diém khéng phu hop ndng ma
doi héi phai danh gia lai tai hién trwong.
Chuyén gia danh gia sé can nhac theo hai Iwa chon sau day:

e Lyachon 1 - dwa ra diém khdng phu hop ndng vé&i ISO 45001:2018 va dé nghi khach hang chuan bi cho cudc
danh gia lai.
e Lwa chon 2 - thwc hién danh gia theo OHSAS 18001:2007 va tan dung th&i gian b sung cho danh gia chuyén dai
dé danh gia so’ bo theo 1SO 45001:2018.
o Chuyén gia danh gia khong r&i bo dia diém danh gia sém hon va hiy bé thoi lwong danh gia bé sung
cho chuyén dai.
o Chuyén gia danh gia phai lién lac véi Van phong BVQA dé chuyén ddi loai hinh danh gia trén SAM va
sé glri bao cdo danh gia theo OHSAS 18001:2007.

6 AUDIT REPORT/BAO CAO DANH GIA

Additional records for migration audit will include/H6 so’ bé sung cho ddnh gid chuyén déi gém:

e CLIENT READINESS CHECKLIST FOR MIGRATION/DANH MUC KIEM TRA SAN SANG CHUYEN POl - KHACH HANG
DIEN

7 MULTI-SITES/CHUPNG NHAN DA DIA DIEM

For clients that are registered with a multisite certification the migration approach will be similar, however due to
the potential for additional complexity the process will be coordinated differently.

Where all requirements of the ISO 45001:2018 standard can be audited for all scope elements from the client
management centre, the migration may be approved for the whole multisite on the basis of a migration audit to
the management centre only.

Where certain requirements can only be audited from (a) site location(s) then (a) separate migration audit(s) will
be required to be conducted to assess these requirements. The migration audit duration for an individual site shall
be that of a standard surveillance audit to that site as per the current multisite program.

The migration shall only be processed once all required audits have been satisfactorily completed.

During the migration audit of a multisite client, the assessor should ensure that changes to the client’s
management system to address the new requirements of the ISO 45001:2018 standard have taken the site
locations into account.

This shall include ensuring that:

e The processes for determining internal and external issues and the needs and expectations of interested parties
have considered and taken into account issues and parties relevant to the site locations.

e The determination of risks and opportunities has considered and taken into account risks and opportunities
relevant to site locations.
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e Planning for any new operational controls have considered and taken into account site-based activities.

e Any new or amended monitoring, measurement, analysis and evaluation processes, such as those necessary for
evaluating the performance and effectiveness of the management system, have taken site-based activities into
account.

e The planning processes for internal auditing have taken the extent to which sites need to be subjected to internal
audit into account and that the internal audit process can demonstrate that the changes made extend to the site
locations and are effective.

During the review of a multisite client migration audit report the certification managers and then HoC shall ensure

that the assessor has satisfactorily addressed the above.

Déi véi nhikng khdch hang cé nhiéu dia diém dwoc chirng nhén, viéc tiép cdn chuyén déi ciing twong tu, tuy
nhién do tiém én nhi¥ng phirc tap bé sung ma qud trinh chuyén déi sé co sw khdc biét.

Khi tét cé cdc yéu céu cua tiéu chudn méi cho toan bé cdc yéu té thuéc pham vi chirng nhén cé thé ddnh gid
dwore tai trung tdm qudn ly (hay con goi la Vin phong/Co quan trung tdm), cé thé Idy két qué danh gid chuyén
déi tai dé lam két qud cho toan bé cdc dia diém.

Khi nhi¥ng yéu céu néao doé chi co thé tiép cén ddnh gid dworc tai (nhiéu) dia diém hién trudrng nao dé, phdi thuc
hién (nhing) cudc ddnh gid chuyén déi riéng 18 tai (cdc) dia diém do. Thoi lwgng ddnh gid chuyén déi cho tirng
dia diém hién trwo'ng dé sé bdng thoi lwong dd tinh cho ddnh gid gidm sdt né theo nhw chwong trinh dénh gid
giam sat hién hanh.

Chi tién hanh nhifng budrc tiép theo cua qud trinh phé duyét chirng nhén chuyén déi khi ma cdc cuéc ddanh gid
theo qui dinh trén da dwo'c hoan thanh.

Trong qud trinh ddnh gid chuyén déi khdch hang cé nhiéu dia diém, chuyén gia ddnh gid cén dém bdo réng cdc
dia diém dé da dworc khdch hang cén nhdc dén khi hoach dinh cdc thay déi déi véi hé théng qudn ly cho phii
ho'p véi cdc yéu cdu mdi cia cdc tiéu chudn mdi, va cdc thay déi da dwore thue hién tai cdc dia diém dé.

Phdi bao gém dém béo réng:

e Bd xdc dinh vén dé ndi bé, bén ngodi, va nhu céu va mong do'i clia cdc bén quan tdm, va dd cén nhdc véan dé va
cdc bén quan tdm lién quan tdi (cdc) dia diém dé;

e Bd xdc dinh (cdc) rii ro va co’ héi va dé cdn nhdc rai ro va co’ héi lién quan dén (cdc) dia diém;

e Bd hoach dinh cho bdt ky kiém sodt diéu hanh cén thiét mdi va dd cGn nhdc tdi cho cé (cdc) dia diém;

e Bdt ky qud trinh theo d6i, do lwdrng, phén tich va ddnh gid méi hodc sira di nao, chdng han nhw nhifng viéc cén
thiét cho ddnh gid viéc thuc hién va tinh hiéu lwc cia hé théng quén ly, déu da can nhdc toi cho cé (cdc) dia
diém;

e Hoach dinh cdc qud trinh dénh gid ndi bé dé cén nhdc tdi (cdc) dia diém, va qud trinh ddnh gid néi b6 phdi
chirng té rdng cdc thay déi da duworc tién hanh cho (cdc) dia diém la cé hiéu lwc.

Trong qud trinh xem xét bdo cdo ddnh gid chuyén déi cho khdch hang co nhiéu dia diém, cdc giam déc chirng

nhdn va réi HoC phdi dém réng cdc chuyén gia ddnh gid dd tiép cdn tdi tét cd cdc vén dé trén.

Effective Date :15.03.2018




